
Submission guidelines for Public Library News and In the Libraries 

Public Library News magazine and In the Libraries newsletter feature content written by NSW public 

libraries for NSW public libraries.  We would love to hear about what is happening in your library. 

Here is some guidance on writing articles for both publications. 

Due to the high number of submissions for both publications, please limit your submissions to one 

article per library service.   

Inclusion of articles is at the discretion of the editorial committee. 

Articles will be edited in line with the State Library’s style guide. 

More information about both publications, including past issues, is available on the State Library 

website at http://www.sl.nsw.gov.au/plnews  

If you have any questions or would like any further information please contact the editor at 

pl.news@sl.nsw.gov.au

How to submit articles 

Articles must be submitted online at the following links.  Please do not email articles or images. 

Public Library News: https://plsnsw.wufoo.com/forms/public-library-news/  

In the Libraries: https://plsnsw.wufoo.com/forms/in-the-libraries-enewsletter/  

http://www.sl.nsw.gov.au/plnews
mailto:pl.news@sl.nw.gov.au
https://plsnsw.wufoo.com/forms/public-library-news/
https://plsnsw.wufoo.com/forms/in-the-libraries-enewsletter/


Public Library News  

Public Library News is published twice a year in June and December, in print and PDF format.   

The magazine aims to feature in-depth articles and case studies, focus on innovation and new ideas 

in libraries and showcase best practice.  Each issue has a theme.  Past themes include ‘marketing and 

promotion’ or ‘digital highlights’.  

Public Library News is approximately 34 pages in length and includes around 20 articles. 

Word count: Max 700 words per article  

Image: Supply one good quality image 

Links: Please provide short URLS for any links to websites 

 

In the Libraries enewsletter 

In the Libraries is published four times a year in March, June, September and December, and sent by 

email as an emewsletter.   

Anyone can subscribe at: http://www.sl.nsw.gov.au/profile/subscriptions 

In the Libraries shares short updates and photos from libraries and aims to provide a snapshot of the 

diverse programs and services in NSW public libraries.  

The enewsletter features approximately 10 articles in each issue.  

Word count: Max 150 words per article  

Image: Supply one good quality image 

 

Images  

A good image can give your article instant appeal - vibrant colours, good lighting and interesting 

composition are worth considering. 

Images must be print quality (300 DPI or over 500 KB) and submitted in jpeg format.  

Please do not submit collages i.e. one image that is a collage of multiple images. The images are 

often too small to see when compiled in collages.  

If we need any more images, we will contact you.  

Save your image file with the name of your library or council and a brief description, e.g. Coffs 

Harbour_new pop-up library. 

If you are providing images, you will need to have permission to reproduce the photo in print and 

online formats.  By sending us your photos you are acknowledging that you have permission to 

reproduce them (including permission from anyone identifiable in the photo), and you are agreeing 

to them being used in State Library print and online publications such as Public Library News, In the 

Libraries, social media and websites.  If you do not want photos to be used online please do not send 

them. 



Please provide an image caption that would make sense to someone reading your article and who 

does not know what the image is about.    

See the following links for some tips on taking photos with your phone: 

Phone Photography 101: How to Take Good Pictures with Your Phone  

Top 10 Tips for Great Pictures  

Tips for writing good articles  

We receive a large number of submissions, and unfortunately we can’t fit them all in.  Here are a few 

tips to help your article stand out from the others.  

When writing your article include the basics: Who, What, When, Where, Why and How. 

Include a headline that grabs the reader’s attention. 

If you are writing about an event or program, consider that many libraries run similar events and 

programs.  Tell us what makes your library’s event unique or successful.  For example, provide a 

great photo, start with a quote from a participant, or tell us about the impact of this program on the 

wider community.   

Rather than retelling what happened on the day, tell us: 

 What you did 

 Why you did it: How does it fit the bigger picture, how does it meet a need or align with 

strategic plans?  

 How you did it: Did it require any problem-solving or innovative ideas? What were the 

challenges faced and how did you overcome them?  

 Who you worked with: Did you work with any new client groups or develop new 

partnerships?  

 Promotion: How did you promote or communicate your program or service?  

 What was the impact on the people involved or the local community?  

 Were there any lessons learned or can you give any advice for other libraries doing 

something similar? 

We’d also like to hear about how you work with targeted client groups, such as:  

 early childhood 

 children 

 youth 

 local studies 

 active retirees 

 housebound / home library 

 indigenous  

 multicultural  

 people living with disabilities 

 homeless. 

If you have any questions or would like any further information please visit 

http://www.sl.nsw.gov.au/plnews or contact the editor at pl.news@sl.nw.gov.au  
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